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g e fronl and reverse of this form. Sign original qnd two coples Date Received . Appﬂnﬂen No. Date Compleied
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4, Peeson to Contact

RECﬂIDB MANAGEMENT DIVISlON

Necords Management Ollicer.

3 AG!NCY Dl\dllon Subsflvision & Administering Office Address
Department of Transportation, Division of Highways
Office of Materials and Tests

15 Kennedy Drive

Forest Park Georgia 30050
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A ACTION REQUESTED AMEND DISPOSITION STANDARDS 73-

Gerald Fields

5. Working Title
M.T.E.

Tel. No.

6'361-8600

410, 6/13/73; 73-434. 6/28
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMU no‘? ;;’ ! 355
_RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED. /- 73;

8 l-:amest & Latest Dates of Series 9. Exact Series Titl - Fa e
| ' - 1/3/74.
1965 = To Date . - Highway Materials Test File (Simple written Contract)

(710, What is the function of the office in which this record series is created 1he Division of Highways is responsible |
for the planning, location, design, construction and maintenance of all roads and bridges financed
by Federal-Aid, State-Aid or Authority Funds. Only those county roads and city streets financed
entirely through local funding are designed, constructed and maintained without the supervision
or participation of the Division. The Division of Highways is divided into five sections: the
Pre-Construction Section, which determines ‘project location through aerial photography and map-
ping, designs the bridges and roads involved, and obtains the right-of-way necessary; the Con-=
struction Section, which conducts the tests of soil and materials involved, oversees constructio
and assures quality control, ans supervises the seven District Offices throughout the state; the
Operations Sectiom, wh1ch issues permits and enforces regulations governing overweight and over-
size vehicles, de31gns improvements in véhicular ‘@nd pedestrian traffic’ controls, effects” the
relocation of utilities existing on project right-of-ways, administers State-Aid, aind maintains
the quality of highways; the Federal Liason Section, which works to obtain Federal funds and
expedite compliance with Federal Highway Administration requirements of Federal-Aid projects;

and the Tollroads Section, which coordinates, administers and supervises the development
financing, implementation and operation of existing and proposed tollroads,

11. This Me contains the followmg documents (mclude fonn numbers and titles, if any. and file arrangefent):

1=

' Documents relating to the constructlon of projects f1nanced by Federal-Aid, State-Ald and
Bond Funds.

See attached 11$t for documents included in the serles.
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QUEST’ONNA"}E Place nn “x" in the praper column. If answer is “YES," p!«ue expiatn YES- ’ NO

b

13. Is this the Record Copy of the series? Tl i e g e L o [x1 71
14. |s there a duplication of this series‘in arother office or agency? ., - .. A o ¢ [X) l ]
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15. Is the information (-_n,nIainr-d in this series ever summarized or published? Atlach copy of sr-.umary or pubtication. {X] | |

16. Does the series rontam ¢ hqqmed mfnrmatmn re qumn;z f.ecunty handlmg’ | - R - [-] X ]
17. Does the series initiale, amend or lerminate agency policies and pror:edurers‘:'-; T o :,_"_ '__-.Lf'-f._k.:. ;,: l_] § :|‘X ]
18. Could the Iddtfion be performed iI‘ _the files 'w;ere lost or destroyed? 7 . R - ‘[f{] :;l Efl

19. Is the series (or major pc_r_rtion of rt) ré'gi_r’ar‘iyr [iGiofiimed? If yes, why? R ‘ . t | [ j x5 |
20. Does the record ser"ies-"orovide date -es iin;idt to-an EDP' file? o o S [ | ] .- x ]
21. Does the record series contain documrntatuon produr.ed as EDP prmtout" | | o A 1 ] ' [X ]
2?. :Has Ite Federal Government lssued rnstructloos goverm'ng_reter;horrfdrsposrtlon of these files? o b [x}a [ ]
23 ngﬂ‘ there - be a _need Ior Ilre-;rr records, _lII, Vla,,ye.ars fronr_-now? lj yes, wha_@?_-_ —-. i WJ 7" ﬁ | [ ] [z{x}
2, LREQUIREMENTS The !olIowmg requires the files to be kept e L y‘ears-? ; o 4 :f_'-::;_-f;rf
'a [ ] STATE b [X] bIArUIE OF r [ J AUDIT d [ ]FEDERAL e [ ]ADMINISTRATIVE f ._[“ ] HISTORICAL

' . -_- -. LIMITATION PERIOD . .- LAaw "DECISION Lo VALUE BRI

oo . (Cite Law, Slatute or other reason for the rgtentlnn reﬂurrement) N T IE O

Georgla Code Annotated Section 3-705 - ‘Aétion upon simple contracts in wfiting shall be E
. brought within six years after the right of act:.on shall have accrued e SOy

i - -
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25. AGEN(‘Y RECOMMENDATIONS Thrs agency recommends thal the file series be cut oﬂ‘ at the end of each et
- 1 CALENDAR YEAR [ ] FISCAL YEAR T o [X] Qiher »SEE BE,LQW izamc rp. ter '_ e them:
[ ] Hold in the current files area = -~ . month(<)/ . year(s) " Y
[ ] Transfer to [ ] State Records Center [ ] Local Holdmg Area hold IR " [ {{) F
[ ] Destroy. : o : ST LT el A vt sTes b -
[ ] Transfer to State Archives for permanent retention. . ' T e
[ 1 Destroy immediately after cut off, R S e e e L
[X] Other: (Specify) Tlacs file G- w'rnrh-'-.al» i s oS- U -

-

Upon recerp# of final accepTance letter, remove from active file and place in inactive

file; cut off inactive file at end of each ¢alendar year; hold in current files area
2 years; then fransfer fo State Records Center; hold 4 years; then destroy.
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- rrervasan LAY unu,ndle TO7 recommenaations anave;or whte additional remarks): - -

The recommended retent:.on gulcﬁines satisfy Federal State and Administratlon

— e requi.rements. S RS S— e
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